Portfolio Report: Accessing Student Work
1. Log into your teacher account.
2. In the Reports column, click on Portfolio.
3. When the page opens, drop down to the class in which the assignment was given. Then drop down to the assignment you wish to read. Once you have done these first two steps, a third drop down will appear and you should click on the student whose work you wish to see. 
4. All of the drafts related to this work will appear on the next screen and look something like this. 
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5. On the previous snip, note in the second draft to the right of Comments there is a yellow highlighted command entitled “Edit Comments.” Click on Edit Comments and a screen will pop-up with that draft. This screen enables you to make comments on the draft. 
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6. [bookmark: _GoBack]Click on the yellow stickie note in the right hand corner. Then click in the draft in a spot you want to comment. An electronic sticky note will appear and you can make comments on the student writing.  Save the note at the bottom. When the student gets into his account, he/she will see your comment. 
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Comment on Student Response @

Student:

Prompt:
Length:
Date/Time:
Content:

Six, Student (ssix)

Description of a Remarkable Place
106 words

Thu Apr 17 2014, 2:28 pm

Early in the moming we went to the gas station and get some breakfast we ate donuts.
Then we left to go to Denver. Once we got there we went straight to our hotel and
unpacked our suitcases. It was a while until we went to eat again. The very first thing we
did was to go swimming. The hotel had a big swimming pool. Then we went shopping at
a mall next to the hotel. Then we went to our friend's house and had a barbeque in their

backyard. We ate hambergers and baked beans to. Then we went back to the hotel and
slept.





image3.png
é WriteToLearn.

Comment on Student Response @)
Student:

Date/Time:
Content:

Six, Student (ssix)
Description of a Remarkable Place

106 words

Thu Apr 17 2014, 2:28 pm

Early in the moming we went to the gas sta"’ ite donuts.
Then we left to go to Denver. Once we go=" sland

unpacked our suitcases. It was a while ur [Sounds like  fun trip!
did was to go swimming. The hotel had a

rst thing we

a mall next to the hotel. Then we went to_\hat is your essay about? 1que in their
backyard. We ate hambergers and baked [That would be a good place || to the hotel
and slept. o start.

IDon't forget that writing has
lan introduction, a body, and a ~

iconclusion. Does your





